Owlcotes Multi-Academy Trust

Privacy Notice: Children in need or children looked after: Information held by local
authorities

The Data Protection Act 2018: How We Use Your Information

We collect and process information about children in our care and children to whom we provide
services. We use this personal data to:

e Support these children and monitor their progress
e Provide them with pastoral care; and
e Assess the quality of our services.

We will not give information about children in our care to anyone without relevant consent unless
the law and our policies allow us to do so.

We are required, by law, to pass on some of this information to the Department for Education (DfE)
which uses it to; develop national policies, manage local authority performance, administer and
allocate funding and identify and encourage good practice. DfE may share child level personal data
that we supply to them, with third parties. This will only take place where legislation allows it to do
so and it is in compliance with the Data Protection Act 2018.

Decisions on whether DfE releases this personal data to third parties are subject to a robust approval
process and are based on a detailed assessment of who is requesting the data, the purpose for
which it is required, the level and sensitivity of data requested and the arrangements in place to
store and handle the data. To be granted access to pupil level data, requestors must comply with
strict terms and conditions covering the confidentiality and handling of data, security arrangements
and retention and use of the data.

For more information on how this sharing process works, please visit:
https://www.gov.uk/guidance/national-pupil-database-apply-for-a-data-extract

For information on which third party organisations (and for which project) pupil level data has been
provided to, please visit: https://www.gov.uk/government/publications/national-pupil-

databaserequests-received

Complaints
We take any complaints about our collection and use of personal information very seriously.

If you think that our collection or use of personal information is unfair, misleading or inappropriate,
or have any other concern about our data processing, please raise this with us in the first instance.
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To make a complaint, please contact our data protection officer.
Alternatively, you can make a complaint to the Information Commissioner’s Office:

e Report a concern online at https://ico.org.uk/concerns/

e (Call: 03031231113

e Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow,
Cheshire, SK9 5AF.

Contact Us

If you have any questions, concerns or would like more information about anything mentioned in
this privacy notice, please contact our data protection officer:

Owlcotes Multi-Academy Trust Data Protection Officer: Mr Joe Wilson
Email: info@owlcotesmat.org
Tel: 0113 8874523
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